RECEPTIONIST(S)
Position Location: Lincoln

Hours: Full time - 40 hours

Primary duties include, but are not limited to:

· Responsible for initial and follow-up patient contact

· Manages patient schedule and day-to-day patient flow

· Utilizes the electronic medical record

· Collects payments
Qualifications:

· Must have excellent customer service skills

· Must be proficient with computers

· Health care reception experience preferred
Please forward a resume and cover letter to:

Sonia Maxwell, HR Director / Compliance Officer
Health Access Network

P.O. Box 99

Lincoln, ME 04457

or email to: smaxwell@hanfqhc.org

